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‘ Kathleen E. Toemey. M. M PH. Commissioner / Bran Kemp, Governor

GEDROIA lllll“ll-l!l’ or nu HLALTH

2 Peachtiree Street. NW. 15th Floor
Atlanta, Georgia 30303-3142

dph.ga.gov
October 3, 2019

DeKalb County Government
3486 Covington Hwy
Decatur, GA 30032

Attn: Damon Scolt

RE: NOTICE OF INTENT TO INCREASE CONTRACT
40500-042-20182543 BUDGET FOR FY2020

Dear Mr. Scott:

Georgia Home Visiting Program provides wide-ranging support services for families and children
to ensure that famifies have the information and support needed to provide a great start in life,
DeKalb County Government connects families to parenting resources and a wide range
community services that improve child and family well-being. Families receive supportive services
through First Steps, Parents as Teacher and Early Head Start-Home Based Option, which is a
blended Early Head Start and Parents as Teachers program. Through the Maternal, Infant, and
Early Childhood Home Visiting {MIECHV) grant the Department of Public Health is advising you
of our intent to increass contract 40500-042-20182543 budget by $28,746.00 bringing the total
amount of your new budget to $641,382.00. The purpose of this increase is so DeKalb County
Govemnment can provide services to 159 projected families with a tolal of 1000 families being
served in First Steps program in the 2020 fiscal year.

Please allow us to take this opportunity to express our appreciation for the service you have
provided the Georgia Citizens we serve as well as to the Department of Public Health.

Sincerely,

Angela
Angela Knight
Contracts Specialist

cc: Business Owner

We protect fives



Georgia Department of Public Health

Contract for Services

Solicitation Title
NIA

Solicilation Numbaer Conlrac! Number
N/A 40500-042-18182843

1. This Contract is entered inlo between the Georgia Deparimeni of Public Health and the Conlractor named below

DeKalb 00un.tx Government gheraaﬂer called Contractor)

2. Contracl 1o Begin: Date of Completion: Renawals
10i04/2017 09/30/2018 4

3. Performance Bond, if any: Other Bonds, if any:
NA NA

4, Maximum Amouni of this Total Financias Obiligation of the Total Financial Cbligation of the Depariment
Contract: Depariment for the First Fiscal for each Renewal Period if Renewed
$612,636.00 Year: $612,636.00

$ 612,636.00

IN WITNESS WHEREQF., thls Contract has been oxacuted by tho partios heroto,

DeKalb County Government (hereafter called Contractor)

Coniractor's Name (If ather than an individual, state whether a corporalion, partnership, afc )

By (Authorized Signature}

Dale Signed

“Prinled Name and TWie of Parson Signing

Address
5.
Georgla Department of Public Health {heraafter called “DPH" or "Departiment™)
By (Authonized Signature) Date Signad
Printed Name and Title of Person Signing
Keisha L. Dixon, Chiol of Staft
Address
2 Peachtres Streat, NW 15" Floor
Atlanta, GA 30303-3142
6. Authorized Person lo Receive Coniract Notices for Authorized Person 1o Recelve Contract Nolices for Contractor
Depariment
Business Qwner: Business Owner:
Gaorgla Department of Public Health DeKalb County Government
Katrina Brantloy Allen Mitchell
2 Peachtree Stresl, NW, Sulte 11476 3488 Covington Highway
Atlanta, Gaorgla 30303 Decatur, Gaorgia 30032

Phone; 404.657.2151
E-mail: Katrina, Brantisy@doh.ga gov

Coniract Administralor:

Goorgla Dapartment of Public Health
Angela Knight

2 Peachtree Strect, NW, 9th Floor
Atlanta, Goorgia 30303

Phone: 404.232.1140

E-mail: Angela.Kniahifdoh.gs.gov

Phonae: 404.371.2438
E-mail: amiichall@dekalbcountyga.gov

7. The parties agree to comply with the terms and conditions of the folowing attachmenls which are by this seference made a pari of

{ha Contract.

Georpia Depariment of Pubtic Health
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Attachmont 1: Departmant of Public Health Torms and Conditions for Contracts for Sorvices
Attachment 2: Vendor Lobbyist Disclosurs (pursuant to Georgla Executlve Ordar Number 10.01.03.01, 2003)

Attachment 3: External Entitles Audit Standards and Sanctions {pursuant to 2 CFR Part 200, 45 CFR Part 75.501, 7 CFR
Part 277.17 Audit Requirements, 0.C.G.A. 50-20-1 through 50-20-8

Attachment 4: Contractor Work Authorization Affidavit 0.C.G.A. 13-10-91{b){1)
Atiachment 5: Responsibllities. Deliverables and Payment Schadula

T Exhibh 1: Lina Itam Budget Octobaer 1, 2017 - Saptembar 30, 2018
Attachment B: Insurance Forma

Attachment 7: Departmont of Public Haalth Form GC-00801A BUSINESS ASSOCIATE AGREEMENT

Attachment 8: Fodaral Sub-Racipient Addendum for Sub-Awards
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Department of Public Health
Attachment 1
Terms and Conditions for Services Contracts

A. DEFINITIONS AND GENERAL iINFORMATION
1. Definitions. The following words shall be defined as set forth below:

i. "Contractor" means the provider of the Services under the Contract as identified in
paragraph 1 on page 1.

li. “Department” means the Georgia Department of Public Health.

iii.  "Purchase Instrument” means the documentation issued by the Department to the
Contractor for a purchase of Services in accordance with the terms and conditions
of the Contract. The Purchase Instrument should reference the Contract and may
include an identification of the items to be purchased, the delivery date and location,
the address where the Contractor should submit the invoices, and any other
requirements deemed necessary by the Department.

iv. "Services" means the services and deliverables as provided in the Contract.

2. Priority of Contract Provisions. Any pre-printed contract terms and conditions included
on Gontractor’s forms, response, or invoices shall be null and void.

3. Reporting Requirements. Contractor shall provide all reports required by the contract.
In addition, unless otherwise provided in the contract, Contractor shall keep a record of

the purchases made pursuant to the Contract and shall submit a quarterly written report
to the Department.

B. DURATION OF CONTRACT

1. Contract Term. The Contract shall begin and end on the dates specified in the
Department Standard Contract Form unless terminated earlier in accordance with the
applicable terms and conditions.

2. Contract Renewal. |f renewals are authorized on paragraph 2 on page 1, the
Department shall have the option, in ils sole discretion, to renew the Contract for
additional one-year ferms by giving the Contractor written notice of the renewal decision.
Upon the Departiment's election, in its sole discretion, to renew any part of this Contract,
Contractor shall remain obligated to perform in strict accordance with this Contract unless
otherwise agreed by the Department and the Contractor. The Contract shall be renewed
al the same amount with the same deliverables unless otherwise agreed upon.

C. DESCRIPTION OF SERVICES

1. Specifications. All Services shall be provided in accordance with the specifications
contained in the terms of the Contract,

2. Product Shipment and Delivery. All products, if any, shall be shipped F.O.B.
destination. Destination shall be the location(s) specified in the coniract or any provided
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Purchase Instrument. All items shall be at the Contractor's risk until they have been
delivered and accepted by the receiving entity. All items shazll be subject to inspection on
delivery. Hidden damage will remain the responsibility of the Contractor to remedy
without cost to the Department, regardless of when the hidden damage is discovered.

D. COMPENSATION

1. Pricing and Payment. The Confractor will be paid for the Services sold pursuant to the
Contract in accordance with the contract and final pricing documents as incorporated by
paragraph 8 on page 1. Unless clearly stated otherwise in the Coniract, all prices are
fixed and are not subject to variation. Prices include, but are not limited to freight,
insurance, fuel surcharges and customs duties.

2. Billings. If applicable, and unless the contract provides otherwise, the Contractor shall
submit, on a regular basis, an invoice for the Services supplied to the Department under
the Contract at the billing address specified in the Purchase Instrument or Contract. The
Department shall pay all approved invoices in arrears.

Unless otherwise agreed in writing by the Department and the Contractor, the Contractor
shall not be entitled to receive any other payment or compensation from the Department
for Services provided by or on behalf of the Coniractor under the Contract. The
Contractor shall be solely responsible for paying all costs, expenses and charges it incurs
in connection with its performance under the Contract.

3. Delay of Payment Due to Contractor's Failure. If the Department in good faith
determines that the Contractor has failed to perform or deliver Services as required by
the Contract, the Contractor shall not be entitled to any compensation under the Contract
until such Services are properly performed. In this event, the Department may withhold
that portion of the Contractor's compensation which represents payment for Services that
were not delivered or performed. To the exient that the Contractor’s failure to perform or
deliver in a timely manner causes the Department to incur costs, the Department may
deduct the amount of such incurred costs from any amounts payable to Contractor. The

Depariment’'s authority to deduct such incurred costs shall not affect the Department's
authority to terminate the Contract.

4. Set-Off Against Sums Owed by the Contractor. In the event that the Contractor owes
the Depariment any sum under the terms of the Contract, the Department may set off the

sum owed to the Department against any sum owed by the Department to the Contractor
in the Department's sole discretion.

E. TERMINATION

1. Summary Termination. The Department may terminate the Contract for any one or
more of the following reasons effective immediately without advance notice:

i.  The revocation of loss of any certification or license which Contraclor is required to
have as a condition precedent to providing such Services;

il. The Department determines that the actlions, or failure to act, of the Contractor, its

agents, employees or subcontractors have caused, or reasonably could cause, a
risk to life, heaith, or safety;

Page 4 of 41



iii.  The Contractor fails to comply with confidentiality laws or obligations;

iv. The Contractor fumished any statement, representation or certification in
connection with the Contract or the bidding process which is materially faise,
deceptive, incorrect or incomplete; or

v. Pursuant to O.C.G.A. Section 50-5-64, if the Department determines, in its sole
discretion, that appropriated and otherwise unobligated funds are no longer
available to satisfy the obligations of the Department under this contract.

2, Termination for Cause. The occurrence of any one or more of the following events

3.

4,

shall constitute cause for the Department to declare the Contractor in default, and to
terminate the Contract if such default is not cured to the Department's satisfaction within
thirty days after receiving writlen notice of defauit:

i.  The Contractor fails to deliver or has delivered nonconforming Services, or fails to
perform, to the Department's satisfaction, any material requirement of the Contract,
or is in violation of a material provision of the Contract, including, but without
limitation, the express warranties made by the Conltractor,;

iil. The Department determines that satisfactory performance of the Contract is
substantially endangered or that a default is likely to occur;

ili. The Contractor fails to make substantial and timely progress toward performance of
the Contract;

iv.  The Contractor terminates or suspends its business, or the Department reasonably
believes that the Contractor has become insolvent or unable to pay its obligations
as they accrue consistent with applicable federal or state law,

v. The Contractor has failed to comply with applicable federal, state and local 1aws,

rules, ordinances, regulations and orders when performing within the scope of the
Contract;

vi. The Contractor has engaged in conduct that has or may expose the Department or
the State to liability, as determined in the Department’s sole discretion; or

vii. The Contractor has infringed any patent, trademark, copyright, trade dress or any
other intellectual praperty rights of the Department, the State, or a third party.

Termination For Convenience. Following thisty days’ written notice, the Department
may terminate the Contract in whole or in part without the payment of any penalty or
incurring any further obligation to the Contractor. Following termination for convenience,
the Contractor shall be entitled to compensation, upon submission of invoices and proper

proof of claim, for Services provided under the Contract to the Department up to and
including the dale of termination.

The Contractor’'s Termination Duties. Upon receipt of notice of termination or upon
request of the Department, the Contractor shall:
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I.  Cease work under the Contract and take all necessary or appropriate steps to limit
disbursements and minimize costs, and furnish a report within thirty days of the date
of notice of termination, describing the status of all work under the Contract,
including, without limitation, results accomplished, conclusions resulting therefrom,
and any other matiers the Depariment may require;

ii. Immediately cease using and return to the State, any personal property or
materials, whether tangible or Intangible, provided by the State to the Contractor;

iil. Comply with the State's instructions for the timely transfer of any active files and
work product produced by the Contractor under the Contract:

iv. Cooperate in good faith with the Department and its employees, agents and
contractors during the transition period between the notification of termination and
the substitution of any replacement contractor; and

v. Iimmediately return to the Department any payments made by the Department for
Services that were not delivered or rendered by the Contractor.

F. CONFIDENTIAL INFORMATION

1. Access to Confidential Data. The Contractor's employees, agents and subcontractors
may have access to confidential data maintained by the State to the extent necessary to
carry out the Contractor's responsibilities under the Coniract. All information received
pursuant to the Contract is confidential and shall remain the property of the Department
unless otherwise designated by the Department.

i.  The Contractor shall provide to the State a written description of the Contractor's
policies and procedures to safeguard confidential information;

li. Policies of confidentiality shall address, as appropriate, information conveyed in
verbal, written, and electronic formats;

iii. The Contractor must designate one individual who shall remain the responsible
authority in charge of all data collected, used, or disseminated by the Contractor in
connection with the performance of the Contract; and

iv. The Contractor shall provide adequate supervision and training to its agents,
employees and subcontractors to ensure compliance with the terms of the Contract.

The private or confidential data shall remain the property of the State at all times. Some
Services performed for the Department may require the Contractor to sign a
nondisclosure agreement. Contractor understands and agrees that refusal or failure to

sign such a nondisclosure agreement, if required, may result in termination of the
Contract.

2. No bDissemination of Confidential Data. No confidential data collected, maintained, or
used in the course of performance of the Contract shall be disseminated except as

Page 6 of 41



authorized by law and with the written consent of the State, either during the period of the
Contract or thereafter. Any data supplied to or created by the Contractor shall be
considered the property of the State. The Contractor must return any and all data
collected, maintained, created or used in the course of the perfarmance of the Contract,
in whatever form it is maintained, promptly at the request of the State.

Subpoena. In the event that a subpoena or other legal process is served upon the
Contractor seeking records containing confidential information, the Contractor shall

promptly notify the State and cooperate with the State in any lawful effort to protect the
confidential information.

Reporting of Unauthorized Disclosure. The Contractor shall immediately report to the
State any unauthorized disclosure of confidential information,.

Survives Termination. The Contractor's confidentiality abligation under the Contract
shall survive termination of the Contract.

G. INDEMNIFICATION

1.

Contractor’s Indemnification Obligation. The Contractor agrees to indemnify and hold
harmless the Stale Government Tort Claims Fund, the Department, and its officers,
employees, agents, and volunteers (collectively "Indemnified Parties") from any and all

costs, expenses, losses, claims, damages, liabilities, settlements and judgments, related
to or arising from:

i.  Any breach of the Contract;

il. Any negligent, intentional, or wrongful act or omission of the Contractor or its
employees, agents, or subcontraclors;

iii. Any failure of Services to comply with applicable specifications, warranties, and
certifications under the Contract;

iv. The negligence or fault of the Contractor in design, testing, development,
manufacture, or otherwise with respect to the Services provided under the Contract;

v.  Claims, demands, or lawsuils that, with respect to any goods that may be furnished

under this Contract, allege product liability, strict product liability, or any variation
thereof;

vi. The Contractor's performance or attempted performance of the Contract, including
any employee, agent or subcontractor utilized or employed by the Contractor;

vil. Any failure by the Contractor to make all reports, payments and withholdings
required by federal and state law with respect to social security, employee income

and other taxes, fees or costs required by the Contractor to conduct business in the
State of Georgia or the United States;

viil.  Any infringement of any copyright, trademark, patent, trade dress, or other
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intellectual property right; or

ix. Any failure by the Contractor to adhere tc the confidentiality provisions of the
Contract.

2. Patent/Copyright Infringement Indemnification. Conlractor shall, at its own expense,
be entitled to and shall have the duty to assist in the defense of any suit instituted against
{he State and indemnify the State against any award of damages and costs made against
the State in such suit insofar as the same is based on any claim that any of the Services
constitutes an infringement of any United States Letters Patent or copyright, provided the
State gives the Contractor immediate notice in writing of the institution of such suit,
permits Contractor to fully paricipate in the defense of the same, and gives Cantractor all
available information, assistance and authority to enable Contractor to do so.
Contractor shall have the right to enter into negotiations for and the right to effect
seltlement or compromise of any such action, but no such settlement shall be binding
upon the State unless approved by the State.

In case any of the Services is in any suit held to constitute infringement and its use is
enjoined, Contractor shall, at its option and expense:

i.  Procure for the State the right to continue using the Services;

iil. Replace or modify the same so that it becomes non-infringing; or
ill. Remove the same and cancel any future charges pertaining thereto.

Contractor, however, shall have no liability to the State if any such patent, or Copyright
infringement or claim thereof is based upon or arises out of any patent or copyright in
which the Department or any affillate or subsidiary of the Department has any direct

interest by license or otherwise.

3. Survives Termination. The indemnification obligation of the Contractor shall survive
termination of the Contract.

. INSURANCE

Contractor shall provide all insurance as required by the contract.

BONDS

The Contractor shall provide all required bonds in accordance with the terms of the contract.

. WARRANTIES

1. Construction of Warranties Expressed In the Contract with Warranties Implied by
Law. All warranties and representations made by the Contractor and its subcontractors
in the Contract, whether or not the Contract specifically denominates warranties and
representations as a warranty or whether the warranty is created only by the Contractor's
affirmation or promise, or is created by a description of the Services to be provided, or by
provision of samples to the State shall not be construed as limiting or negating any
warranty provided by law, including without limitation, warranties which arise through
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course of dealing or usage of trade, the warranty of merchantability, and the warranty of
fitness for a particular purpose. The warranties expressed in the Contract are intended to
supplement any warranties that may be implied or imposed by law.

. Warranty - Nonconforming Services and Goods. All Services and any goods

delivered by Contractor to the Depariment shall be free from any defects in design,
material, or workmanship. If any Services or goods offered by the Contractor are found
to be defective in material or workmanship, or do not conform to Contractor's warranty,
then the Department shall have the option of remedying same at Contractor's expense.

Payment by the Department shall not constitute acceptance or relieve the Contractor of
any obligation under the Contract.

. Compliance with Federal Safety Acts. Contractor warrants and guaraniees to the
State that the Services provided under the Contract are in compliance with Sections 5
and 12 of the Federal Trade Commission Act; the Fair Packaging and Labeling Act; the
Federal Food, Drug, and Cosmetic Act; the Consumer Product Safety Act; the Federal
Environmental Pesticide Control Act; the Federal Hazardous Substances Act: the Fair
Labor Standards Act; the Wool Products Labeling Act; the Flammable Fabrics Act; the

Occupational Safety and Health Act; the Office of Management and Budget A-110
Appendix A; and the Anti-Kickback Act of 1986.

. Conformity with Contractual Requirements. Originality and Title to Concepts,

Materials, and Goods Produced. Contractor represents and warrants that the Services
provided 1o the Siate shall be wholly original with the Contractor or that the Contractor
has secured all applicable interests, rights, licenses, permits or other intellectual property
rights necessary io provide such Services.

. Title to Property. The Contractor represents and warrants that fitle to any property

assigned, conveyed or licensed to the State is good and that transfer of title or license to
the State is rightful and that all property shall be delivered free of any security interest or
other lien or encumbrance. Title to any supplies, materials, or equipment shall remain in
the Contractor until fully paid for by the Depariment. Except as otherwise expressly
authorized by the Department, all materials produced by Contractor personnel in
performance of Services, including but not limited to software, charts, graphs, diagrams,
video tapes and other project documentation shall be deemed to be work made for hire
and shail be the property of the State of Georgia.

. Industry Standards. The Contractor warrants that all aspects of the Services provided

by it shall at a minimum conform 1o the standards in the Contractor's industry. This
requirement shall be in addition to any express warranties, representations, and
specifications included in the Contract, which shall take precedence.

. Contractor's Personnel and Staffing. Contractor warrants that all persons assigned to
perform the Services under this Contract are either lawful employees of Contractor or
lawful employees of a Subcontractor authorized by the Depariment. All of Contractor or
any subcontractor's personne! shall comply with the confidentiality requirements of the
Contract and the security requirements of the applicable Department while on state
property. [n the event that any of Contractor or subcontractor's personnel do not comply

with such confidentiality and security requirements, the Department may have the
personnel removed from State premises.
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All persons assigned to perform the Services under this Contract shall be qualified to
perform such Services. Personnel assigned by Contractor shall have all professional
licenses required to perform the Sesrvices. |If the Depariment believes that the
performance or conduct of any person employed or retained by Contractor to perform any
Services hereunder is unsatisfactory for any reason or is not in compliance with the
provisions of this Contract, the Department shall notify Contractor in writing and
Contractor shall promptly address the performance or conduct of such person, or, at the
Department’s request, immediately replace such person with another person acceptable
to the Departmant and with sufficient knowledge and expertise to perform the Services in
accordance with this Contract.

Contractor warranis that an adequate number of appropriately qualified personnel will be
employed and available to provide the Services in accordance with the schedule and
maintenance requirements set forth in this Contract.

K. PRODUCT RECALL

If this Contract includes the provision of goods and in the event that any of the goods are
found by the Contractor, the State, any governmental agency, or court to contain a defect,
serious quality or performance deficiency, or not to be in compliance with any standard or
requirement so as to require or make advisable that such goods be reworked or recalled, the
Contractor will promptly communicate all relevant facts to the Department and undertake all
corrective actions, including those required to meet all abligations imposed by laws,
regulations, or orders, and shall file all necessary papers, corrective action programs, and
other related documents, provided that nothing contained in this section shall preciude the
Department from taking such action as may be required of it under any such law or
regulation. The Contractor shall perform all necessary repairs or modifications at its sole
expense except to any extent that the Contractor and the State shall agree to the
performance of such repairs by the State upon mutually acceptable terms.

L. CONTRACT ADMINISTRATION

1. Order of Preference. In the case of any inconsistency or confiict among the specific
provisions of the Department Standard Contract Terms and Conditions (including any
amendments accepted by both the Department and the Contractor attached hereto) other
Attachments to the Contract and any proposal submitted by the Contractor and attached
to this Contract, any inconsistency or conflict shall be resolved as follows:

i.  First, by giving preference to the specific provisions of the Department Standard
Contract Terms and Conditions.

il. Second, by giving preference to the specific provisions of the other Attachments to
the Contract.

iii.  Third, by giving preference to the specific provisions of any proposal submitted by
the Contractor and attached to this Contract, except that objections or amendments
by a Contractor that have not been explicitly accepted by the Department in writing
shall not be included in this Contract and shall be given no weight or consideration.

2. Compliance with the Law. The Contractor, its employees, agents, and subcontractors

shall comply with all applicable federal, state, and local laws, rules, ordinances,
regulations and orders now or hereafter in effect when performing under the Contract,
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including without limitation, all laws applicable 1o the prevention of discrimination in
employment and the use of targeted small businesses as subcontractors or contractors.
The Contractor, its employees, agents and subcontractors shall also comply with all
federal, state and local laws regarding business permits and licenses that may be
required to carry out the work performed under the Contract. Contractor and Contractor's
personnel shall also comply with all State and Department policies and standards in
effect during the performance of the Contract, including but not limited to the

Department’s policies and standards relating to personnel conduct, security, safety,
confidentiality, and ethics.

. Drug-free Workplace. The Contractor hereby certifies as follows:

i. Contractor will not engage in the unlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana during the
performance of this Contract; and

li. If Contractor has more than one employee, including Contractor, Contractor shall
pravide for such employees a drug-free workplace, in accordance with the Georgia
Drug-free Workplace Act as provided in O.C.G.A. Section 50-24-1 et seq.,
throughout the duration of this Contract; and

ili.  Contractor will secure from any subcontractor hired to work on any job assigned
under this Contract the following written certification: "As part of the subcontracting
agreement with {(Contractor's Name), (Subcontractor's Name) certifies to the
contractor that a drug-free workplace will be provided for the subcontractor's

employees during the performance of this Contract pursuant o paragraph 7 of
subsection {b} of Code Section 50-24-3."

. Boycott of the Nation of Israel Prohibited. The Contractor certifies that it is not

currently engaged in a boycott of the nation of Israel, and that it will nat engage in such a
boycott for the duration of this contract,

. Amendments. The Contract may be amended only through a writing signed by both

parties. If the contract award exceeds the delegated purchasing authority of the
Department, then the Department must obtain approval of the amendment from the
Department of Administration Services {DOAS).

. Third Party Beneficiaries. There are no third-party beneficiaries to the Contract. The
Contract is intended only to benefit the State and the Contractor.

. Choice of Law and Forum. The laws of the State of Georgia shall govern all matters
arising out of or in connection with this Contract without regard to the choice of law
provisions of State law. In the event any civil action is commenced in connection with this
Contract, such civil action shall be brought in the State or Superior Court of Fulton
County, Georgia. This provision shall not be construed as waiving any immunity to suit or

liabitity, including without limitation sovereign immunity, which may be available to the
State.

. Notice of intent to Litigate and Alternative Dispute Resolution Procedures. No civil
action with respect to any dispute, claim, or controversy arising out of or relating to this
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10.

1".

12

13.

Contract may be commenced without first giving fourteen calendar days written notice of
the claim and the intent to initiate a civil action. At any time prior to the commencement
of a civil action, the State may elect to submit the matter to non-binding mediation or to
binding arbitration. The parties will cooperate with one another in selecting a mediator or
arbitrator and in scheduling the mediation or arbitration proceedings. Venue for the
mediation or arbitration will be in Allanta, Georgia; provided, however, that any mediation
proceedings may be conducted by teleconference with the consent of the mediator. The
parties covenant that they will participate in the mediation in good faith.

All offers, promises, conduct and statements, whether oral or written, made in the course
of the mediation by any of the parties, their agents, employees, experts and attorneys,
and by the mediator or employees of any mediation service, are inadmissible for any
purpose (including but not limited to impeachment) in any proceeding involving the
parlies, provided that evidence that is otherwise admissible or discaverable shall not be
rendered inadmissible or non-discoverable as a result of its use in the mediation.

No party may commence a civil action with respect to any matters submitted to mediation
until forty-five days after the completion of the initial mediation session.

Assignment and Delegation. The Conlract may no! be assigned, transferred or
conveyed in whole or in part without the prior written consent of the Department.

Use of Third Parties. Except as may be expressly agreed to in writing by the
Department, Contractor shall not subcontract, assign, delegatle or otherwise permit
anyone other than Contractor or Contractor's personnel to perform any of Contractor's
obligations under this Contract or any of the work subsequently assigned under this
Contract. No subcontract which Contractor enters into with respect to performance of
obligations or work assigned under the Contract shall in any way relleve Contractor of
any responsibility, obligation or liability under this Contract and for the acts and omissions
of all subcontractors, agents, and employees. All restrictions, obligations and
responsibilities of the Contractor under the Coniract shall also apply to the
subcontractors. Any contract with a subcontractor must also preserve the rights of the
Department. The Department shall have the right to request the removal of a
subcontractor from the Contract for good cause,

Integration. The Coniract represents the entire agreement between the parties. The
parties shall not rely on any representation that is not included in the Contract. Unless
otherwise specified in the Contract, this Contract supersedes all prior contracts or

agreements between the Department and the Contractor for the Services provided in
connection with the Contract.

Not a Joint Venture. Nothing in the Contract shall be construed as creating or
constituting the relationship of a partnership, joint venture, or principal and agency
refationship between the parties. Neither Contractor nor any of Contractor's agents,

servants, employees, subcontractors or contractors shall become or be deemed to
become agents, servants, or employees of the State.

Waiver. Except as specifically provided for in a walver signed by duly authorized
representatives of the Department and the Contractor, failure by either party at any time
to require performance by the other party or to claim a breach of any provision of the
Contract shall not be construed as affecling any subsequent right to require performance
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14,

15.

16.

17.

18.

19

20.

or to claim a breach.

Severability. If any provision of the Contract is determined to be invalid or
unenforceable, such determination shall not affect the validity or enforceability of any
other part or provision of the Contract. Further, if any -provision of the Contract is
determined to be unenforceable by virtue of its scope, but may be made enforceable by a
limitation of the provision, the provision shall be deemed to be amended to the minimum
extent necessary to render it enforceable under the applicable law.

Time is of the Essence. Time is of the essence with respect to the performance of the
terms of the Contract.

Record Retention and Access. The Contractor shall maintain books, records and
documents in accordance with generally accepted accountiing principles and procedures
and which sulfficiently and properly document and calculate all charges billed to the State
throughout the term of the Contract for a period of at least five years following the date of
final payment, termination, or completion of any required audit, whichever is later.
Records to be maintained inciude both financial records and service records. The
Contractor shall permit the Auditor of the State of Georgia or any authorized
representative of the State, and where federal funds are involved, the Comptroller
General of the United States, or any other authorized representative of the United States
government, to access and examine, audit, excerpt and transcribe any directly pertinent
books, documents, papers, electronic or optically stored and created records or other
records of the Contraclor relating to orders, invoices or payments or any other
documentation or materials pertaining to the Contract, wherever such records may be
located during normal business hours. The Contractor shall not impose a charge for
audit or examination of the Conlractor's books and records. [f an audit discloses
incorrect billings ar improprieties, the State reserves the right to charge the Contractor for
fhe cost of the audit and appropriate reimbursement. Evidence of criminal conduct will be
turned over to the proper authorities.

Debarred, Suspended, and Jneligible Status. Contractor warranis that neither
Contractor nor any of its subcontractors has been debarred, suspended, or declared
ineligible by any agency of the State of Georgia, or as defined in the Federal Acquisition
Regulation (FAR) 48 C.F.R. Ch.1 Subpart 9.4. Contractor will immediately notify the
Department if Contractor is debarred by the State or placed on the Consolidated List of
Debarred, Suspended, and Ineligible Contractors by a federal entity.

Use of Name or Intellectual Property. Contractor agrees it will not use the name of the
Georgia Department of Public Health or any intellectual property awned by the State of
Georgia, including but not limited to State trademarks or logos, in any manner, including

commercial advertising or as a business reference, without the express prior written
consent of the Department.

. Taxes. Conlractor is responsible for the payment of any federal taxes that may be due

on goods or services provided under this Contract, including income tax withholding and
payroll taxes. The Department is exempt from State and Local Sales and Use Taxes.
Tax Exemption Certificates will be furnished upon request.

Certification Regarding Sales and Use Tax. By executing the Contract the Contractor
certifies it is either (a) registered with the State Depariment of Revenue, collects, and
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21,

22.

23.

remits State sales and use taxes as required by Georgia law, including Chapter 8 of Title
48 of the 0.C.G.A.; ar {b) not a “retailer” as defined in O.C.G.A. Section 48-8-2.

Obligations Beyond Contract Term. All obligations of the Contractor incurred or
existing under the Contract as of the date of expiration, termination or cancellation will
survive the termination, expiration or conclusion of the Contract.

Further Assurances and Corrective Instruments. The Department and the Contractor
agree that they will, from time to fime, execute, acknowledge and deliver, or cause to be
executed, acknowledged and delivered, such supplements hereto and such further
documents as may reasonably be required for carrying out the Contract.

Transition Cooperation and Cooperation with other Contractors. Contractor agrees
that upon termination of this Contract for any reason, it shall provide sufficient efforts and
cooperation to ensure an orderly and efficient transition of services to the State or
another contractor, The Contractor shall provide full disclosure to the State and the third-
party contractor about the equipment, software, or services required to perform the
Services for the State. The Contractor shall transfer licenses or assign agreements for

any software or third-party services used lo provide the Services to the State or to
another contractor.

Further, in the event that the State has entered into or enters into agreements with other
contractors for additional work related to Services rendered under the Contract,
Contractor agrees to cooperate fully with such other contractors. Contractor shall not
commit any act, which will interfere with the performance of work by any other contractor.
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ATTACHMENT 2
VENDOR LOBBYIST DISCLOSURE AND REGISTRATION CERTIFICATION FORM

Pursuant to Executive Order Number 10.01.03.01 (the *Order”), which was signed by Governor
Sonny Perdue on October 1, 2003, Contractors with the state are required to complete this form.
The Order requires “Vendor Lobbyists,” defined as those who lobby state officials on behalf of
businesses that seek a contract to sell goods or services to the state or those who oppose such
a contract, to certify that they have registered with the Stale Ethics Commission and filed the
disclosures required by Article 4 of Chapler 5 of Title 21 of the Official Code of Georgia
Annotated. Consequently, every vendor desiring to enter into a contract with the state must
complete this cerlification form. False, incomplete, or untimely registration, disclosure, or
certification shall be grounds for termination of the award and contract and may cause
recoupment or refund actions against Contractor.

In order to be in compliance with Executive Order Number 10.01.03.01, please complete this
Certification Form by designating only one of the following:

O Contractor doss not have any lobbyist employed, retained, or affiliated with the
Contractor who is seeking or opposing contracts for it or its clients. Consequently,
Coniractor has not registered anyone with the State Ethics Commission as required by

Executive Order Number 10.01.03.01 and any of its related rules, regulations, policies, or
laws.

O Contractor doss have lobbyist(s) employed, retained, or affiliated with the Contractor who
are seeking or opposing contracts for it or its clients. The Iobbyists are:

Contractor states, represents, warrants, and certifies that it has registered the above
named lobbyists with the State Ethics Commission as required by Executive Order
Number 10.01.03.01 and any of its related rules, regulations, policies, or laws.

O Contractor is a Georgia state agency.

CONTRACTOR NAME (print}:

BY:

SIGNATURE DATE
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ATTACHMENT 3

: =
_r“ﬁ | GEORGIA DEPARTMENT OF PUBLIC HEALTH
W POLICY # AU-02001

i~ 4 EXTERNAL ENTITIES AUDIT STANDARDS AND

Geargia Department o Publlc Heatth SANCTIONS POLICY

Approval: Robert Gaus -Director of Audits Date
<y 1 A
“/ﬁz'é_mf(«/ s
James Howgate. Chief of Staff Date
1.0 PURPOSE

To ensure that those non-federal entities which receive funds from the Department of
Public Health (DPH) confarm (o the standards and requirements imposed by federal and
state law and by DPH's Contracts. Sanctions are imposed on those entilies that do not
comply with the standards end/or audit requirements.

11

AUTHORITY - The Georgia Department of Public Health {DPH) External Entities
Audit Standerds and Sanction Policy is published under the authority of DPH and in
compliance with the following:

1.1.1 Officlal Code of Georgla Annotated (DCGA), Sections:
50-20-1 through 50-20-8 as amended, 1898 Legislative Session
Single Audit Act Amendments of 1985 (PL 104-158)
1.1.2 2 CFR Part 200
CFR Tile 45, Part 75.501
CFR Tdle 7, Part 277.17 entitled Audit Requirements

Standards for Audit of Govemmental Organizslions, Programs, Activities
and Funclions

20 SCOPE

This policy applies to all non-federal entities which receive funds from the Depariment
of Public Health {DPH).
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Department of Publlc Health Palicy No, AU-02001
POLICY AND PROCEDURES Effective Date: | 07/01/11 | Revislon #: | 1
EXTERNAL ENTITIES AUDIT STANDARDS | Page No. 208
AND SANCTIONS
3.0 POLICY

Entities that conltract with the Department must meet certain financial reporting
requirements. Thase ragquirements are defined in: the Single Audit Act Amendment of
1998; 2 CFR Part 200.501; Contraci Provisions; DPH Policy; and Tille 50, Chaptler 20,
Sections 1 through 8 of the Official Code of Georgia Annotalad. The raquiraments vary
according to the dollar amount expended by the entity during its accounting year. Tha
DPH Office of Audits and the Public Health Programmatic Officars/Business Owners have
cenain responsibilities that are delineated below. Several words and phrases are used in
thase proceduras that may have meaning that is special 10 these procedures. These
words and phrases are defined below along with the addresses of the Pubiic Health Ofice
of Audits and the State Depariment of Audits:

Public Haalth Office of Audits Public Health Office of Audits
Two Peachtree Straet, NW
Suita 9-100
Allanta, Gaorgia 30303-3142

State Deparimant of Audits: State Departmant of Audits and Accounts
Profasslonal Practices Division, Suite 214
254 Washington Street, SW
Afllanta, Georgla 30334-8400

4.0 DEFINITIONS

4.1 Budget Category - A numbsaring system used for budget and accounting pumoses
that comesponds fo a specific program name. Numbers reduce chances ol
confusion with simitar program names.

42 Contractor's Flscal Year - The 12-month accounting period astablishad by the
entity as its business year, which is on file with the U.S. Intemal Revenue Service
as tha basis lor filing required for tax and Tax Exempt Status Raeturns.

4.3  Entity - An organizatlon recaiving funds from DPH axclusive of Public Health fiald
officas.

44 Expense Category - A numbering system corresponding lo a fist of specific
sarvicas within a Budget Category, whare the amount of funds used lo pay for the
sarvice are recorded for accounting purposes,

4.5 Indepsndent Auditor -
4.5.1 A Certified Public Accountant (CPA); or

4.5.2 A Registerad Public Accountant (RPA) licensed on or bafore December 31,
1970; or
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Departmant of Public Health | Polley No. AU-02001
POLICY AND PROCEDURES Effective Date: | 07/01/11 | Revislon #: | 1
EXTERNAL ENTITIES AUDIT STANDARDS | Page No. Jofg
AND SANCTIONS

4.5.3 A government Auditor located oulside the stalf or line management function
of tha unit under audlt.

To be independsnt, the audilor's relationship with the auditea is of such an
“arm's langth® nature so as to preclude any appearance of bias, or any
obligation to or intarest in tha auditee, its managament or its owners.
Relationships or combinations of relationships with the audilee must not
create any confiict of interest that impairs the auditor's integrity and
objectivity with respact to the audit engagement. It is inappropriate in some
circumstancas lor auditors to perfarm both audit and non-audl services for
the same cllent.

4.5.4 Major Program - A federally funded program determined by the audiior to
ba a malor program in accordance with 2 CFR Part 200, Saction_.518 ora
pragram delined as a major program by a fadasal agency.

4.5.5 Non-Federal Entity - A stale, local government, or a nonprofit organization.

4.5.6 Non-Profit Organization - Any corporation, trust, association, cooperativa,
or other organization that is oparatad primarily for scientific, aducational,
service, charitable, or similar purposes In the public interest; is not
organized primarily for profit; and uses its net procesds to maintain,
improve, or expand its oparations.

4.5.7 Program - A grouping of activities and resources to accomplish a mission
with spacilic goals and objectlves. Some programs have names, soma
have numbars, and some have both. Usually programs are budgeted by
number for ease of tracking and fo reduce potential confusion. Budget
categories can and are considerad to be pragrams. Fedsral programs are
consldered to be those activities that are or can be assigned a single
number in the Calalog of Federal Domestic Assistance (CFDA). When no
CFDA number is assignad, all fedaral awards from the sams agency made
for the same purpose are to be combinad and consldered one program.
Throughout this procedure, the lerm "program® refers either lo a named
activity or an acilvity that Is numbered.

4.5.8 Public Entity - Includas, but is nol limited to; state and local govemments
and their Instrumenialitias; authoritias; county Boards of Health; Community
Service Boards; and District Attornays (judicial circuits) oparating programs
through contracts with DPH.

4.5,9 Sanctions - Penallies imposed by the Depariment on those fund reciplents
who do not abida by thelr contract raquiraments for audit reports and fail to
comply with slale law regarding timeliness. Sanctions may Include:
relmbursamants being withheld, contracts being canceled, recoupment of
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5.0

funds, and denial of further contracts with the Department for a period of 12
months.

4.5.10 Schedula of State Awards Expended - A schedule arranged by state

program name and contract number that refiects revenuss, expendituras, or
expenses and amounts owad 1o and due from each slate organization.
Amounts listed for each program should include federal funds that pass
through state organizations to the entity.

RESPONSIBILITIES

Tha Inspector General, Office of Audits shall ensure compllance to this policy and
procedure.

PROCEDURES

Prior to exscuting a conlract between tha DPH and a non-profit organization, the
organization fumishes a previous year's audit. 1f the antity has been in existence for less
than a year, then they furnish unaudited financial statements. If no audit or unaudited
financial statements ara on racord with DPH, the lollowing procedura Is followed:

6.1

6.2

REQUIREMENTS PRIOR TO CONTRACT

6.1.1

68.1.2

6.13

6.1.4

The contracting Division or Section requests such audit or financial
statements as part of its negotiation or solicitation process.

The entity fumishes an audit report (or unaudited financial statements, if
appropriate) to the DPH Division of Operations, Procurement and Contract
Administration Section, as a part of ils contract package.

Whan it is receivad, the financial information Is forwarded lo the DPH Office
of Audits for a compliance ravisw.

Tha Office of Audits reviews tha Information and determines compliance
with Q.C.G.A. Saction 5§0-20-1 through 50-20.8, as amended, 1998
Legislative Sassion.

The Offlce of Audits notifias the Contracts Saclion of lhe Division of
Oparations and/or the Programmatic Officer/Businass Owner of the resulls
of its raview. For instances ol non-compliance with requirsmants, the
omitted items ara speclified.

ENTITIES EXPENDING §750,000 OR MORE IN FEDERAL FUNDS

All entities expending $750, 000 or more In federal funds during thelr fiscal year
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comply with: the provisions of the Single Audit Act Amendments of 1996 and their
implamanting ragulation — 2 GFR Part 200.501; with contract provisions; and with
DPH Palicy. Non-prolit organizations must comply with the provisions of the
O.C.G.A. Annolated, Section 50-20-1 through 50-20-8B, as amended, 1998

Lagislative Sasston, Audits of nonprofit organlzations also Include a Schedule of
Slate Awards Expendad.

These entities obtaln a singla entity-wide audit of their financial records performed
by an independant auditor. The audit covers all financial activities for the fiscal
year and Is conducted In accardance with Generally Accepied Govemment
Auditing Standards issued by the Comptroller Genaral of the Unitad States.

Audits for public entitles include, for those contracts that ware completed during the
audit period, a Statement of Revenues and Expsnditures Compared lo Budgal,
prasanted by program name or contract name and number. This stalemenl is
presented by contract name and numbar for the entire contract period. Audits of
public entities aiso Include a Scheduls of State Awards Expendad.

Tha antity files ona copy of the indspendent audilor's report with the Audit Director,
DPH Office of Audit, within 180 days after the end of the crganization's fiscal year.
Additionaliy, private nonprofit organizations submit ona copy of the report to the
State Deparimant of Audits and Accounts within the sama fime period.

It an exiansion of the lime pariod Is dasired, the State Dapartment of Audits {for
private nonprofit entities) or tha DPH Ofiice of Audits (for public entitias) may waive
the requiremant for completion if a request is made that shows good cause. The
walver Is for an additional pariod of not more than 90 days, and no such waiver is
granted for mora than two successive years to the same entity. A plan ol
correclive action for all deficiencles disclosed in the audit raport is submitied with
the audit report.

€.3 ENTITIES EXPENDING $100,000 OR MORE IN FEDERAL FUNDS

All entities expending $100,000 or more in state funds during their fiscal year
comply with conlract provisions and DPH policy. Nonprofit organizations also
comply with the provislons of the 0.C.G.A. Annolaled, Section 50-20-1 through 50-
20-8, as amendad, 1998 Lagislalive Session. Audits of nonprofit organizations
also Include a Scheduie of Stata Awards Expended.

These entities abtaln an gnlity-wids audlt of thelr flnanclal racords parformed by an
Independent auditor. The audit is conducted in accordance with Generally
Accepted Auditing Standands Issued by the Amarican instilute of Centlfied Public
Accountants and the financlal statements are prepared in accordance with
ganerally accepled accounting principles. Audits for public eniities include, for
those contracts that were compteted during the audit period, a Statement of
Revenuss and Expenditures Comparad to Budgst, presenied by program name or
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contract nama and number. This stalement is presented by contracl name and

number for the antire conlract period. Audits of public enlities also include a
Schedule of State Awards Expendad.

The antity files ona copy of the independent audilor's report with the Audit Director,
DPH Otfice of Audits, within 180 days aftar the and of the organization's fiscal ysar.
Additionally, private nonprofit organizations submil one copy ol tha report to the
State Department of Audits and Accounts within the sama time period. If an
axiension of the time period Is deslred, the Stata Department of Audits (for private
nonprofit entities) or the DPH Audits Section (for public entities) may waive the
requiremant for completion if a request Is made thal shows good cause, The
waiver is for an additional pericd of not more than 90 days, and no such waiver is
granted for more then two successive years 1o the same entity. A plan of

corractive action for all deficienclas disclosed in the audit raport Is submitted with
the audit raport.

6.4 ENTITIES EXPENDING BETWEEN $25,000 AND §100,000 IN STATE FUNDS

All entities axpanding at least $25,000 but less than $100,000 in state funds during
their fiscal year comply with contract provisions and DPH policy by submiltting
audited or unaudited financial slatements. Nonprofit organizations are also
required to comply with tha provisions of the 0.C.G.A. Annotated, Section 50-20-1-
through 50-20-8, as amanded, 1998 Leglslative Session. Audils or financial

statemants of nonprofit organizations also include a Schedula of State Awards
Expendad,

Financlal stataments that have bean audited include the auditot's repont on the
financial statemanis. Audits lor public entitias include, for those conltracts thal
were compleled during the audit period, a Statement of Revenuss and
Expanditures Comparad lo Budgel, presanted by program name or contract nams
and number, This statement is presented by contract name and number for the
antira contract period. Audits or financlal statements of public antities also include
a Schedule of Slate Awards Expended,

Financlal statements that hava not been audited include a statement from the
prasident or olher rasponsible official of the arganization which stales that;

6.4.1 Tha financlal statements are presentad in accordance with genarally

accepted accounting princlplss and, if not, the basis used for their
prasaniation;

6.4.2 The financial statements are prepared on a basis consistant with that of
the preceding year, and i not, tha raspects in which they differ from tha
precading year;

6.4.3 The financial statemenis of public antities Include for those contracts that
were completed during the audit pariod, a Statement of Revenuas and

Page 21 of 41



Dapartmant of Public Hezlth | Policy No. AL-02001
POLICY AND PROCEDURES Effective Date: | 07/01/11 [ Revision #: [ 1
EXTERNAL ENTITIES AUDIT STANDARDS | Page No. 70lB
AND SANCTIONS

Expenditures Compared lo Budge!, prasented by program name or
contract name and number. This statament is presented by contract
namea and number far the gntira conltract period. The financial

statements of public entities also include a Schedule of Siate Awards
Expendsd.

The entlity filas one copy of the audit or financial statements with the Audit
Director, DPH Office of Audits, within 180 days afier the end of the
organization's fiscal yaar. Additionally, private nonprofit organizations submit
one copy of the report to the State Depariment of Audits and Accounts
within the same time pariod. if an exiension of the time pariod is desired,
the State Department af Audits (for privats nonprofit entities) or the DPH
Office of Audits (for public entilies) may waive the raquiremant for
complation If a raquest is made that shows good cause, The waiveris for
an additional period of not mare than 90 days, and no such waiver is
granted for mora than two successive years lo the same entity. A plan of
corractive action for all deficiancies disclosed in the audit raport is submitted
with the audit raport.

ROLE OF THE DPH OFFICE OF AUDITS
The Office of Audits:

6.5.1 Requaests the required audit or financial statements, managemeamt
raports, memoranda and inlemal documents from those antitles that
have failed to provide them;

6.5.2 Raviaws tha audil reponts for financial settlemani amounts, guestioned
costs, and findings and recommendations;

6.5.3 Communicates tha dollar amounts of financial settlemants to tha DPH
Division of Finance for settlament;

6.5.4 Requasts corractive action plans to preclude recurrence of findings from
those entities that have lalled to provide tham;

6.5.5 Forwards one copy of the audit repod or financial statements to the
Programmatic Officer/Business Ownar; and

6.5.6 Notifies the appropriate DPH Programmatic Officer/Business Owner of
those antities which have not caomplisd with the filing requirements of this
policy as wall as the DPH Division of Finance that will impose the
appropriale sanctions.
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6.6 ROLE OF THE PROGRAMMATIC OFFICER/BUSINESS OWNER

The Programmaltic Officer/Business Owner:

6.6.1 Insuras that appropriale programmatic corrective actions are
Imptemented when requirad by an audit report;

B.6.2 Raviaws audits for compliance with programmalic pedormance goals;

6.6.3 Enfarces comective action on repeal findings; and

6.6.4 Approves or disapproves budget and spending variances.

7.0 REVISION HISTORY

REVISION # REVISION DATE REVISION COMMENTS
0 July 1, 2011 Initial Issua
1 July 8, 2012 Annual reviaw and update. Reformal to
naw templata
2 July 23,2015 Annual reviaw and updale.

8.0 RELATED FORMS
None
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ATTACHMENT 4
Contractor Affidavit under O.C.G.A. § 13-10-91(b){1)

By executing this affidavit, the undersigned contractor verifies its compliance with
0.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which seeks to
bid or sign a contract for the performance of labor or services on behalf of the Georgia
Department of Public Health, has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. §
13-10-31. Furthermaore, the undersigned contractor will continue to use the federal work
authorization program throughout the contract period and the undersigned contractor will
contract for the performance of labor or services in satisfaction of such contract only with
subcontractors who present an affidavit to the contractor with the information required by
O0.C.G.A. § 13-10-91(b). Contractor hereby attesis that its federal work authorization user
identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

DeKalb County Government

Name of Contractor

Name of Project
Georgia Department of Public Health

Name of Public Employer

| hereby declare under penalty of perjury that the foregoing is true and correct.

This day of

Signature of Authorized Officer or Agent

Printed Name and Title of Autharized Officer or Agent

Subscribed before me this day of

NOTARY PUBLIC

My Comrnission Expires:

[DPH Form CGO0S008A (Rev. 7.2013): For use with contracts for labor or services of $2500 or
more]
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ATTACHMENT 5
CONTRACT SCOPE, RESPONSIBILITIES, DELIVERABLES, PAYMENT TERMS

. SCOPE OF WORK

Georgia Home Visiting Program provides wide-ranging support services for families and
children to ensure that families have the infoermation and support needed to provide a great
start in life. DeKalb County Government connects families to parenting resources and a wide
range of community services that improve child and family well-being. Families receive
supportive services through First Steps, Parents as Teachers (PAT) and Early Head Start-
Home Based Option (EHS-HBO), which is a blended EHS/PAT program. Both home visiting
models are a voluntary evidence-based program available for families with more intensive
needs. Through the Maternal, Infant, and Early Childhood Home Visiting (MIECHV) grant,
the Contractor shall collaborate on the implementation of the PAT & EHS-HBO models and
provide services to a projected 123 families in the PAT mode!, 24 families in the EHS-HBO
mode!, and a projected 1,000 families in the First Steps program in each fiscal year.

. SPECIFIC CONTRACTOR RESPONSIBILITIES

Contractor shall complete the following actions, tasks, obligations and responsibilities for the
implementation of an evidence-based home visiting programs PAT & EHS-HBO:

A. Number of Families:

I. Using the PAT evidence-based home visiting model, the Contractor shall provide

services to a minimum of 123 families as established by the Department Public Health
{DPH).

i. Using the EHS-HBO evidence-based home visiling model, the Contractor shall
provide services to 24 families as established by DPH.

lil. Using the First Steps Georgia model, the Contractor shall provide services to a
minimum of 1,000 families yearly.

B. Service Delivery:

[. Contractor shall deliver services according to the criteria established by the evidence-
based model and guided by the University of Georgia, Center for Family Research

(UGA-CFR) Technica! Assistance Team. The Contractor may contact UGA-CFR for
technical assistance, as needed.

li. Contractor shall perform all home visiting activities according to the criteria

established by the evidence-based model PAT & EHS-HBO and guided by UGA-
CFR.

l1l. All persons, consultants and independent contractors hired to perform the services as
set forth in this Contract shall be trained in the following:
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Evidence-based Home Visiting mode! training according to national model
program requirements; to include all assessment or screening tools training
Georgia Home Visiting Information System (GEOHVIS) data system training

First Steps Georgia Central Intake training

Performance Measures Reporting training

IV. Contractor shall use GEOHVIS to upload and enter the program data required
thereon by the close of each quarter.

C. Invaice and Monthly Programmatic Summary Report

I.  Contractor shall submit invoices and monthly programmatic summary reports
within ten (10) business days and must include the following:

pooow

Summary of the monthly call with DPH

Number of staff funded on the project

Number of families seen in First Steps

Number of families in the home visiting program

Number of referrals to community and other public health programs

D. Evaluation and Capacity Building Standards:

I.  Contractor shall paricipate in monthly conference calls and periodic site visits
scheduled by DPH. Contractor shall complete program model core training according
to national progratn model requirements. The national program model requirements
may be found and accessed at UGA-CFR.

Il.  Contractor shall participate in any training and technical assistance related activities
as directed by DPH and UGA-CFR.

E. Quarterly Performance Report:

Contractor shall submit quarterly performance reports to DPH within ten (10) business
days of the end of the reporting period. Reports must provide information as specified per
each reporting period below.

I. Quarter 1 Reporting Period: October 1 through December 31:

Performance measure: At least 75% of projected participants will have been
served per the PAT & EHS-HBO models referenced in Paragraph A. of Section 2
Specific Contractor Responsibilities, unless justification is approved by DPH.

i. Calculate and report the final count of participants served using data from
GEOHVIS.
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Il.  Quarter 2 Reporting Period: January 1 through March 31.

a. Performance measure: At least B0% of projected padicipants will have been
served per the PAT & EHWS-HBO model Paragraph A. of Section 2 Specific
Contractor Responsibilities, unless justification is approved by DPH.

i. Calculate and report the final count of participants served using data from
GECHVIS.

b. Performance measure: At least 50% of projected participants in First Steps
Georgia will have been served per the madels as referenced in Paragraph A. of

Section 2 Specific Contractor Responsibilities, unless justification is appraved by
DPH.

i. Calculate and report the final count of participants served using data from
GEOHVIS.

lll.  Quarter 3 Reporting Period: April 1 through June 30:

a. Performance measure: At least B5% of projected participants will have been
served per the PAT & EHS-HBO model referenced in Paragraph A. of Section 2
Specific Contractor Responsibilities, unless justification is approved by DPH.

i. Calculate and report the final count of participants served using data from
GEOHVIS

Iv. Quarter 4 Reporting Period: July 1 through September 30:

a. Performance measure: At least 90% of projecled participants will have been
served per the PAT & EHS-HBO model Paragraph A. of Section 2 Specific
Contractor Responsibilities, unless justification is approved by DPH.

i. Calculale and report the final count of participants served using data from
GEOHVIS.

b. Performance measure: At least 95% of projected participants in First Steps
Georgia will have been served per the models as referenced in Paragraph A. of

Section 2 Specific Contractor Responsibilities, unless justification is approved by
DPH.

i. Calculate and report the final count of participants served using data from the
GEOHVIS.

F. Annual Report

I Annual performance measure: Develop at a minimum, of one (1) Memorandum of

Understanding (MOU) with partner organization{s) for referrals to the home visiting
program.
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G.

Il.  Report the percent of target children with no new substantiated cases of child abuse
or neglect based upon evidence-based home visiting enrollment. Annual
performance outcome measure: At least 97% of target children will have no new
substantiated cases of child abuse or neglect.

ll. Report the percent of target children who, after having been appropriately screened
with Ages and Stages Questionnaire ASQ following the prescribed intervals, whose
scores are below the cutoff in any domain and who are referred for further evaluation
to an appropriate service provider. Annual performance outcome measure: After
having been appropriately screened, at least 75% of target children whose scores
are below the cutoff in any domain are referred for further evaluation.

IV. Annual performance measure: Perform at least one Continuous Quality Improvement
(CQI) project within the fiscal year.

Administrative
I.  Contractor shall enter all program participant data into GEOHVIS monthly.

ll. Contractor shall submit all contract-funded materials, media information and public
information to DPH for prior approval before distribution.

ll. All Home Visitors must complete a national fingerprint-based criminal history record
check through the Georgia Department of Public Health’s Office of Inspector General
and obtain a satisfactory determination. All Home Visitors must renew the national
fingerprint-based criminal history check annually through the Georgia Department of
Public Health's Office of inspector General prior to expiration of the prior year's
criminal history record check on record. The contract site or home visitor is

responsible for all costs associated with obtaining the criminal history record
check.

. DPH RESPONSIBILITIES
A.

Provide technical assistance to Contractor, as required:

|.  Subject matter expertise

li. Conflict resolution

lIl. Consultation on strategic direction for home visiting
iV. Strategies for business development

Have the sole discretion in detesmining the Contractor's compliance with participant
standards, reporting requirements, Contractor's adherence o program criteria and
Centractor's meeling of performance measures.

. DEL\VERABLES

Payment of invoices is contingent on the Contractor's timely remittance of the deliverables
and the submission of programmatic and statistical reports and invoices. Coniractor must
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submit reports and invoices in a format approved by the Business Owner. Failure to submit
reports, invoices and deliverables as required may delay or negate payment of invoice.

Funding for this project is based on cost reimbursement. Funds will not be advanced prior to
the completion of project responsibilities and deliverables. DPH witl reimburse the Contractor
monthly after reviewing and approving the deliverables and invoice, along with supporting
documentation, for eligible expenses that have been completed as detailed in the Line ltem

Budget. Invoices should be mailed or e-mailed to the DPH/Maternal and Child Health
Programmatic Contact at the completion of monthly session.

A. Monthly Programmatic Summary Reports:

Contractor shall submit monthly performance reports to DPH within ten 10 business days
of the end of the pravious month.

B. Quarterly Performance Summary Reports:

Contractor shali submit quarterly performance reports to DPH within ten (10) business
days of the end of the reporting period.

. Quarter 1 Report: October 1 through December 31
[I.  Quarter 2 Report: January 1 through March 31
lIl. Quarter 3 Report: April 1 through June 30.

IV.  Quarter 4 Report: July 1 through September 30.
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Exhibit 1
LINE ITEM BUDGET
October 1, 2017 - June 30, 2018

CONTRACTOR CONTRACT NUMBER
40500-042-18182543
CONTRACTOR CONTACT NAME CONTRACTOR CONTACT PHONE NUMBER
Allen Mitchell 404.371.2438
Electronlc Funds Transfer? B Yes (authorization tor EFT must be sttached o on fie) o

Romit Invoices to:
Georgia Depariment of Public Heallh
Aftn: Katrina Brantley
2 Peathtree Street, NW, Suite11" Floor,
Allanta, GA 30303
Phone: 404.657.3151
Katrina.Brantley@dph.ga.gov

Type of Expenses VEE] A”?:ﬁ:‘;ﬁ Budget

A. Personal Services (Saiaries)
$412,436
B. Trave!
$21,500
C. Supplies
$35,000
D. Contractual
$116,000
E. Other - specify:
$27.700
F. Indirect Cost;
S0
TOTAL $ 612,838
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ATTACHMENT 6
INSURANCE or BOND FORMS

Contractor shall, at a minimum, prior to the commencement of work, procure the insurance
policies identified below at Contractor's own cost and expense and shall furnish DPH with proof
of coverage at least in the amounts indicated. Proof of insurance must be received by the DPH
Contracts Administration within 10 days of execution of this contract. Proof of insurance on
renewals must be received by DPH Contracts Administration prior to start date of renewal period.
It shall be the responsibility of Contraclor to require any subcontracter to secure the same
insurance coverage as prescribed herein for Contractor, and to obtain a certificate evidencing
that such insurance is in effect. Contractor shall indemnify, hold harmless and name the
following as Additional Insured: DPH, the State of Georgia, its officers, employees and agents

from any liabllity arising out of Contractor's or subcontractor's untimely failure in securing
adequate insurance coverage as prescribed herein:

A.  Workers’ Compensation Insurance, the poficies 1o insure the statutory limits established by
the General Assembly of the State of Georgia. The Workers' Compensation Policy must
include Coverage B — Employer's Liability Limits of:

Bodily Injury by Accident $100,000.00 per employee
Bodily Injury by Disease $100,000.00 per employee
Badily Injury by Disease $500,000.00 policy limit
B. Commercial General Liability Policy(ies) as follows:
General Aggregate Limit $2,000,000.00
Products & Completed Operations Limit $2,000,000.00
Each Occurrence $1,000,000.00
Personal & Advertising Injury Limit $1,000,000.00
C. Automobile Liability
Combined Single Limit $1,000,000.00

D. Liability for property damage in the amount of $3,000,000.00, including contents coverage
for all records maintained pursuant to this Contract.

E. Failure to provide Proof of Insurance within the timeframe described above will result in
the termination of this contracl.

F.  As stated above, contractor shall procure and maintain insurance which shall protect the
contractor and the state from any claims for bodily injury, property damage, or personal
injury which may arise out of operations under the agreement. Contractor shall procure the
insurance policies at the contractor's own expense and shall furnish the state an insurance
certificate listing the state as certificate holder. The insurance certificate must document
that the liability insurance coverage purchased by the contractor includes contractual
liability coverage to protect the state. The certificate shall be furnished no [ater than ten
(10) business days after notification of the State's intent to award a contract. In addition,
the insurance cerlificate must provide the following information:

1. Name and address of authorized agent
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Name and address of insured

Name of insurance company (licensed to operate in Georgia)
Description of coverage in standard terminology

Policy period

Limits of liability

Name and address of certificate holder

Acknowledgment of notice of cancellation to the slate
Signature of authorized agent

© @ N, AN

10. Telephone number of authorized agent
11. Details of policy exclusions in comments section of insurance certificate
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Certificate of insurance (Sample)

NSTRUCTIONS TO PRODUCING AGENT: Complete the shaded portions of this certificats and return: to the lnsured. No condi6on,
term, quaiification, Emitation, exception, exemption, modification, or proviso shall appear on the cestificate.

Name, Address and Telephone Number of CONTRACT NUMBER:
Producing Agent
S CONTRACT NAME:
Name and Address of Insured Contractor Certificate Holder (Owner)
Type of Insurance Policy | Company Affording Policy Pesiod Limits
(includk brief description) No. Coverage Dates (MVDO/YY)
Commercial General Liab General Aggregate
L Products-Co JOp Agff o R

Personal & Adv injury
Contractual
Each Cecumrence

CW?.E! Businﬁ.vi Combined Single me

but not limited .ewned'. hired and ;

not . u& Bodly Irury (per person}

Workers Compensation GA Sty Lmis
Each Qcoumence
Disease - Lim3
Disaas: Q‘an

Commerelal Umbrella Liability Each Ocourrence
Aggregate

Employers' Liabitity Each Occxrence
Disanse - Poliry Limi
Dicaage Each Zmployee

Additional:

Such msurance as is herein centified (i) 2pphes to ol inwrance issues m connection with the work required by the provisions of the documents
forming the comtract, (i) apphes whether or not the comract documnents between the insured cormractor and the Owner hawve been exeouted,
() is wrigen in accordance with the company's regular policies and endorsemerts. subject to the tompany's applicable manuals or rules and
m() i'tieﬁeu.mammpﬁﬂmedbyﬁswuﬁmmdmmmﬁdedhmm(m)hwebemissmdbﬂnehmredmdmw
v) are in at 2

The Officars, Members, & Employess of the Owner and the State of Georgia are included as additional insureds as thair Inteess

may
AFPE. mmkmmmmmmmmmwmwmwtwmm
Indemnities remains in ful force and effect and is not wanad by issuance of any policy of msurance.

Each policy shall contan a provision that coverage afforded undes the policies wil not be canceled for not renevred or allowed to lapse for any
M)Wﬂﬂhﬂmm)dmWWMWMWNMEMWMWNWW.M
rmslbeissudbymimmmwbmbmhashhsmdwmammmwmdk.:mdsiwad
by an aithorized agent.

Auharized Represantative: Date:

Type Name:




ATTACHMENT 7
Department of Public Health Form GC-00901A

BUSINESS ASSOCIATE AGREEMENT

WHEREAS, the Georgia Department of Public Health (“DPH") DeKalb County Government
("Contractor”) have entered into the attached Contract, whereby Contractor will provide functions,
activities, or services 1o DPH involving the use of Protected Health Information ("PH!") as defined by
Health Insurance Portability and Accountability Act of 1996 ("HIPAA™);

WHEREAS, DPH is required by HIPAA to enter into a Business Associate Agreement with entities
which provide functions, activities, or services on behalf of DPH involving the use of PHI;

NOW, THEREFORE, in consideration of the mutual promises contained herein, DPH and Contractor
agree as follows:

1.

Terms used but not otherwise defined in this Agreement shall have the same meaning as those
terms in HIPAA and Title XIIl of the American Recovery and Reinvestment Act of 2009 (the Health
information Technology for Economic and Clinical Health Act, or “HITECH"), and in the
implementing regulations of HIPAA and HITECH, now and as they may be amended in the future.
Together HIPAA, HITECH, and their implementing regulations are referred to in this Agreement as
the “Privacy Rule and the Security Rule.”

Subject to the limitations of this Agreement, Contractor may use or disclose PH! only to the extent
necessary to meet its responsibilities as set forth in the Contract, provided that such use or
disclosure would not violate the Privacy Rule or the Security Rule if done by DPH.

Contractor warrants that the individuals described on Attachment D-1 require access to PHI in

order to perform services under the Confract. Contractor shall update Attachment D-1 as
necessary.

Contractor warrants that the individuals described on Attachment D-2 require access to a DPH
information system in order to perform services under the Contract. Contractor shall notify the
DPH Project Leader no less than 24 hours in advance if any other individuals will need access to
the DPH information system

Contractor warrants that only individuals designated by title or name on Attachments D-1 and D-2
will request or access PH! from DPH, that they will only do so in the performance of services
under the Contract, and that these individuals will only request the minimum necessary amount of
information in order to perform those services.

The parties agree that Contractor is a “Business Associate” to DPH within the meaning of the
Privacy and Security Rule. Contractor shall comply with all obligations of the Privacy Rule and
Security Rule that apply to DPH, and shall comply with all Privacy Rule and Security Rule
requirements that apply to Business Associates. Contractor further warrants that it maintains and
follows written policies and procedures {o achieve and maintain compliance with the Privacy and
Security Rules that apply to Business Associales, and that it will update such poficies and
procedures as necessary in order to comply with the and changes to the Privacy and Security

Rules. These policies and procedures, and evidence of their implementation, shall be provided to
DPH upon request.

All communications related to compliance with this Agreement will be forwarded to the following
Privacy and Security Contacts:
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A.

B.

At DPH: Meredith Grant
HIPAA Privacy Oifficer, Office of General Counse!
2 Peachtree Street, NW, 9% Floor
Atlanta, Georgia 30303
Meredith.Grant@dph.ga.gov
404-232-1682

Tamika Bass, CISA, CRISC, CBCP

Chief Information Security Officer, Office of Information Technology
2 Peachtree Street, NW, 12" Floor

Atlanta, Georgia 30303

Tamika.Bass@dph.ga.gov

404-463-0802

At Cantractor:

8. Contractor further agrees:

A.

Contractor will not request, create, receive, use or disclose PHI other than as permitted or
required by this Agreement, the Contract, or law.

Conlractor will establish, maintain and use appropriate administrative, physical, and
technical safeguards to prevent loss, use, or disclosure of the PHI other than as provided
for by this Agreement, the Contract, or law.

Contractor will implement and use administrative, physical, and technical safeguards that

protect the confidentiality, integrity and availability of the electronic PHI that it creates,
receives, maintains, or transmits on behalf of DPH.

In addition to the safeguards described above, Contractor shall impose access controls

that restrict access to PHI to the individuals listed on D-1 and D-2, as amended from time
to time.

Contractor will password-protect and encrypt all electronic PHI for transmission and for
storage on portable computers and media devices.

Contractor will mitigate, to the extent practicable, any harmful effect that result from a loss,
use, or disclosure of PHI by Contractor in violation of the requirements of this Agreement,
the Contract, or law. Contraclor shall bear the costs of mitigation, which shall include the
reasonable costs of credit monitoring or credit restoration when the use or disclosure

results in exposure of information commonly used in identity theft (including name, date of
birth, and Social Security Number.)

Contractor will maintain a written Business Associate Agreement with any agent or
subcantractor that will create, receive, maintain, or transmit on Conltractor's behalf any PHI
pertaining to DPH. Such Agreement shall provide that Contractor's agent or subcontractor
agrees to the same restrictions and conditions of this Agreement with respect to PHI that
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Contractor receives from DPH, and that Contractor's agent or subcontractor assumes the
same duties with regard to the PHI that Contractor has assumed under this Agreement.
Contractor further agrees that if it becomes aware of a pattern of activity or practice of its
agent or subcontractor that constitutes a material breach or violation of its agreement with
Contractor, then Contractor shall take reasonable steps to cure the breach or end the
violation, and if such steps are unsuccessful, terminate the agreement.

Contractor will immediately report to DPH zny “Breach” as defined by 45 CFR 164.402,

and any known or suspected loss, use, or disclosure of PHI that is not authorized by this
Agreement, the Contract, or law.

Make an initial report to DPH in writing in such form as DPH may require within three
business days after Contractor learns of a suspected unauthorized loss, use, or disclosure
of PHI. This repert will include the following:

i.  The nature of the loss, use, or disclosure, a brief description of what happened, the
date it occurred, and the date Contractor discovered the incident;

ii.  The specific data paints of PHI involved in the loss, use, or disclosure;

ii. The names of all persons with knowledge of the loss, use, or disclosure, and the

names or categories of persons who may have obtained access to the PHI as a
result,

iv. The corrective or investigative actions taken or to be taken in order to mitigate
harmful effects, and to prevent further losses, uses, or disclosures;

v. Recommended protective actions to be taken by individuals whose PHI may have
been lost, used, or disclosed; and

vi.  Whether Contractor believes that the loss, use, or disclosure constitutes a Breach.

Contractor will, upon request by the DPH Privacy Officer or the DPH Information Security
Officer, provide a complete report of the Breach to DPH including a root cause analysis
and a proposed corrective action plan. Upon request by DPH, Contractor shall implement
the corrective action plan and provide proof of implementation.

Contraclor will report to the DPH Privacy Officer and the DPH Information Security Officer
any successful unauthorized access, medification, or destruction of PHI or interference
with system operations in Contractor's information systems as soon as practicable but in
no event later than three business days of discavery.

Contractor will cooperate with DPH and provide assistance necessary for DPH to
determine whether a Breach has occurred, and whether notification of the Breach is legally
required or otherwise appropriate.

If DPH determines that a Breach has occurmed as a result of Contractor's loss, use, or
disclosure of PHI or failure to comply with obligations set forth in this Agreement or in the
Privacy or Security Rule, then Contractor will provide all required notices to affected
individuals, the Secretary of the U, S. Department of Health and Human Services, and the
media, at Contractor's expense and in accordance with 45 C.F.R. Part 164 subpart D.
Such notices shall be submitted in advance to the DPH Privacy Officer for approval.
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Contractor will honor requests by DPH or by an individual for access to the individual's own
PHI in accordance with 45 CFR 164.524; to make PHI available for amendment, and to
incorporate such amendments into a designated record set in accordance with 45 CFR
164.526; to provide an accounting of all disclosures of the individual's PHI in accordance
with 45 CFR 164.528; to document any such requests and the Contractor's response; and
to notify DPH as scon as practicable of any such requests.

Contractor will provide access to the Secrelary of the U.S. Department of Health and
Human Services to Contractor's books and records and policies, practices, or procedures

relating to the use and disclosure of PHI received from DPH, or created or received by
Contractor on behalf of DPH.

In addition to any indemnification provisions in the Contract, Contractor will indemnify DPH
from any loss or liability resulting from any violation of the HIPAA Privacy and Security
Rules or Breach that arises from the conduct ar omission of Contractor or its employees,
agents, or subcontractors. Such liability will include without limitation all actual and direct

costs, seltlement payments, damages awarded, civil penazlties, litigation expenses, and
attomeys’ fees incurred by DPH,

9. Unless otherwise provided by law, DPH agrees that it will:

A,

Notify Contractor of any new limitation in DPH's Nofice of Privacy Practices in accordance
with the provisions of the Privacy Rule if such limitation will affect Contractor’s use or
disclosure of PHI.

Notify Contractor of any change in, or revocation of, permission by an individual for DPH to

use or disclose PHI if such change or revocation will affect Contractor's use or disclosure
of PHI.

Notify Contractor of any restriction regarding its use or disclosure of PHI that DPH has

agreed to in accordance with the Privacy Rule if such restriction will affect Contractor's use
or disclosure of PHI.

Before agreeing to any changes in or revocation of permission by an individual, or any
restriction to use or disclose PHI, DPH will contact Contractor to determine feasibility of

compliance. DPH agrees to assume all costs incurred by Contractor in compliance with
such special requests.

10. The effective dale of this Agreement shall be the same as that of the Contract. Unless otherwise
terminated, this Agreement shall continue until all of the PH! provided by DPH to Contractor, or
created or received by Contractor on behalf of DPH, is destroyed or returned to DPH.

A.

Termination for Cause. Upon violation of a material term of this Agreement by Contractor,
DPH may provide an opportunity for Contractor to cure the breach and, if Contractor fails
to cure the breach, terminate the contract upon 30 calendar days' notice.

Termination for Convenience. In the event that the Contract is terminated for any reason,
then DPH may terminate this Agreement for convenience.

Effect of Termination.

i. Upon termination of this Agreement, DPH shall determine whether return or
destruction of PHI is feasible. If so, then Contractor shall at the direction of DPH
either destroy the PHI or to return it to DPH, keeping no copies. |f DPH determines
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that return or destruction is not feasible, then Contractor shall continue to
extend the protections of this Agreement to the PHI for as long as Contractor
maintains the PHI, and shall limit the use and disclosure of the PHI to those
purposes that make the return or destruction of the PHI infeasible.

ii. The obligations imposed upon Contractor with respect to its care, use, and
disclosure of PHI, and its duty to comply with the Privacy and Security Rule with
regard to such PHI, shall survive the termination of this Agreement and the
termination or complelion of the Contract.

11. Nothing in this Agreement is intended to confer any rights, remedies, obligations, or liabilities upon
anyone other than DPH and Contractor.

12. This Agreement Is intended to supplement, and not to diminish or alter, the terms and conditions
of the Contract.

DeKalb County Government
BY:

SIGNATURE

TITLE

DATE
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ATTACHMENT D-1

Individuals Permitted to Receive, Use, and Disclose DPH PHI

The following individual, as employees or agents of Contractor, need access to DPH Protected Health
Information in order for Contractor ta perform the services described in the Contract:

. Title:
: Title:
: Title:
: Title:
: Title:

Approved methods of secure delivery of PHI between Contractor and DPH:

» Secure FTP file transfer (preferred)

» Encrypted email or email sent through “secure tunnel* approved by DPH Information Security
Officer
Email of encrypted document (password must be sent by telephone only)

» Encrypted portable media device and tracked delivery method

Contractor must update this list as needed and provide the updated form to the DPH Project Leader.
Use of DPH Protected Heallh Information by individuals who are not described on this Attachment D-
1, as amended from time to time, is a violation of the Agreement.

DPH Project Leader Contact Information:

Georgia Department of Public Health

Katrina Brantley

2 Peachtree Street, NW, Suite 11-476
Atlanta, Georgia 30303

Phone: 404.657.3151

E-mail: Katrina.Brantley@dph.ga.gov
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ATTACHMENT D-2
Part 1:

Please initial beside the correct option. Please select only one option.

Contractor DOES NOT need any user accounts to access DPH Information Systems.
Do not complete Part 2 of this form.

Contractor DOES need user accounts to access DPH Information Systems. Please
complete Part 2 of this form.

Part 2:

Please complete the table below if you indicated that Contractor DOES need any user accounts to
access DPH Information Systems. Please attach additional pages if needed.

List of Individuals Authorized to Access a DPH Information System Contalning PHI

The following individuals, as employees or agents of Contractor, need access to DPH Information
Systems containing DPH Protected Health Information in order for Contractor to perfarm the services
described in the Contract:

Full Name Employer DPH Information | Type of Access
System {Read only? Write?)

The DPH Project Leader must submit a completed DPH Network Access Request Form for each
individual listed above, and for anyone who might later be added to this list.

Contractor must notify the Project Leader identified in the Contract immediately, but at least within 24
hours, after any individual on this list no longer needs the level of access described. Failure to
provide this notification on time is a violation of the Agreement.

Contractor must update this Attachment D-2 as needed and provide the updated form to the
DPH Praject Leader,

[DPH Form GC-00901A (Rev. 7.2.2013))
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ATTACHMENT # 8
FEDERAL SUB-RECIP{ENT ADDENDUM FOR SUB-AWARDS

The Contractor's status as “sub-reciplent” as that term Is defined in 2 C.F.R. § 200.330 Imposes
additional identification of the sub-awand and disclosure of information as required by 2 C.F.R. §

200.33L

1. Federal Award Identifcation;

~papo

Sub-recipient Name {must match registerad name In DUNS): DeKalb County
Government

Sub-recipient’s DUNS {Data Universal Numbering System) Number {9 digits}: 042630875
Federal Award Identification Number [FAIN): 7X10MC30780-01-00

Date Award signed by Federal Agency: 8/25/2017

Sub-award Period of Performance Start and End Date: 10/1/2017 to 09/30/2018
Federal Funds Obligated by this Action: $612,636.00

Federal funds Obligated to Sub-reciplent: $612,636.00

Total Amount of Federal Award: $7,539,015.00

Federal Award Project Description: Maternal, Infant and Early Chitdhood Home Vishting
Program (MIECHV)

Name of Fadaral Awarding agency: U.S. Department of Health and Human Services
Name of pass-through entity: Georgla Department of Public Health

Contact information for awarding official: HRSA, OFAM, DGMO, MCHSB, 5600 Flshers
Ln, Rockville, MD 20852-1750

CFDA Name: Maternal, Infant and Early Childhaod Home Visiting Program {MIECHVY)
CFOA Number: 93,870

Research and Development Contract: O Yes & No

Indirect Cost Rate; N/A

2. Contractor must comply with the following pravisions:

b.

Contracter shall allow Department to monitor activities to efisure use of the funds
complies with the authorized purposes in compliance with Federal laws, regulations and

the provisions of contracts or grant agreements and that performance goals are
achieved,

Contractor must submit the final Involce within 45 days of the end of the period of
performance or such olher date as specified by the sub-award and labe) final invoices as
FINAL to allow for timely closeout of the sub-award. Invoices submitted later than 45
days from the end date of performance may not be pald.
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