
Purchasing and Contracting Department, Maloof Administration Building ▪ 1300 Commerce Drive, 2nd Floor ▪ Decatur, Georgia 30030 ▪ 
404-371-7051 Office ▪ 404-371-7006 Fax
Website: www.dekalbcountyga.gov

TO: Michelle Butler, NIGP-CPP, CPPO, CPCM, Procurement Manager 

FROM: Jennifer Schofield, NIGP-CPP, Senior Procurement Agent ]xÇÇ|yxÜ fv{Éy|xÄw 

THROUGH: Delois Robinson, MBA, Procurement Manager 

SUBJECT: 

DATE:  

Single Source Approval – TATTNALL BALLOT SOLUTION 

January 31, 2023 

The Georgia State Election law, in its memorandum to County Election Officials dated January 24, 2020, 

mandates that all ballots marked by electronic Ballot Marking Devices (BMDs) in the statewide uniform 

voting system, must be marked on security paper provided by Dominion Voting Systems. 

Dominion Voting Systems extended to Tattnall Printing, a two‐year qualification as a manufacturer and 

finisher of ImageCast Ballots within the state of Georgia. 

This request is to approve the single‐source use of Tattnall Ballot Solution for the printing of Ballots 

required for the General Election runoff for provisional and emergency ballots and delivery.  This invoice 

totals $26,289.68. 

Since this requirement is mandated by the State of Georgia, I recommend approval of this single‐source 

request. 

Spent to Date for 2022 totals $178,691.29. 



Department of Purchasing and Contracting 
NON-COMPETITIVE PROCUREMENT REQUEST FORM 

Requesting Department: _ _ 
Department Contact Person: _ _ Telephone: _ 
Email:   

Requisition Number: Suggested Supplier: 
Estimated Amount of Purchase: _ __ 
Detailed Description of the Goods or Services to be purchased: _ 

_ _ _ 

Emergency (For Emergency Requests, Please check this box and answer all questions below.)

1. Date and Time of Emergency Occurrence: _ _ 

2. Please state the nature of the emergency posing a risk to public health, welfare, safety or resources:

3. State how the Estimated Amount was determined to be Fair and Reasonable (attach supporting
documentation):

Sole Source (Please check box and answer all of the following completely.)

1. Provide and explanation why the product, service or supplier requested is the only method that can satisfy the
requirements. Please explain why alternatives are unacceptable. Be specific with regard to specification,
features, characteristics, requirements, capabilities and compatibility. (Attach additional documents, if
necessary):

2. Will this purchase obligate us to a particular vendor for future purchases? (Either in terms of maintenance that
only this vendor will be able to perform and/or if we purchase this item, will we need more “like” items in the
future to match this one?) Explain in detail.

3. Explain the impact to the County or Public if this request is not approved.

I hereby request that this non-competitive procurement request be approved for the purchase of the above stated 
work, material, equipment, commodity, or service. 

Department Director (Typed/Printed Name) Signature: Date: 

Do Not Write Below – for the Department of Purchasing and Contracting Use Only 

Approved Not Approved 

Signature: _, Director, Department of Purchasing and Contracting Date: 

Procurement Agent (Typed/Printed Name) 

Procurement Manager (Typed/Printed Name) Date:

Signature: Date:

Signature:

P&C Rev. 12/13/2018 

1/30/2023

Jennifer Schofield

Delois Robinson

☐Approved   ☐ Not Approved, __________________, Zachary L. Williams, COO

1.31.2023Jennifer Schofield



(Additional  information, attach pages if required):

P&C Rev. 12/13/2018 



Bill To:
Dekalb County Board of Elections
4380 Memorial Drive Suite 300
Decatur, GA 30032

Invoice

Item Description Quantity Rate Amount
December 6, 2022 General Election RUNOFF

PROVISIONAL
Setup Fee Ballot Style Setup Fee 1 250.00 250.00
NP Absentee NP Absentee printing 19,100 0.37 7,067.00
Pre-Filled Ballots Pre-filled ballots for test deck 350 0.37 129.50
Shipping Shipping of test deck 1 58.18 58.18

EMERGENCY
NP Absentee NP Absentee printing 50,500 0.37 18,685.00
Delivery Delivery of ballots of both orders 2 50.00 100.00

$26,289.68

Date
12/28/22

Invoice No.
3935

P.O. Number Terms Project

TotalThank you for your business.

The Tattnall Journal, Inc.
DBA Tattnall Ballot Solutions
PO Box 278 • 114-B North Main St.
Reidsville, GA 30453
Phone: 912-557-6761 Fax: 912-557-4132

Payments/Credit
s

$0.00
Balance Due $26,289.68

$26,289.68
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For the upcooming year we will work with purchasing to procure/source the above-mentioned services.


